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Participant Checklist

Instructions: Please direct any questions about completing this checklist to Caroline Allen, NursingCAS Manager, at 202-463-6930 X258 or callen@aacn.nche.edu.Caroline will be in touch with you to collect program information and deadlines after you have submitted this form. Note that NursingCAS is only open to accredited programs. 
1. Name of Institution: (Please write the name of your institution exactly as you would like it to appear on the application portal) For example; Lenden University Stinard College of Nursing
2. Mailing Address: (Please include City, State and Zip) For example; One Dupont Circle, Suite 530 Washington, DC 20036
3. Institution’s Nursing-Specific Web Address: For example; www.lenden.son.edu
4. NursingCAS Primary Point of Contact: (Please include, full name, position title, email, phone and fax number. Note: This person will be designated as the main administrator of NursingCAS for your institution and will receive all crucial communication.) For example; Joan Smith, Director of Admissions, jsmith@lenden.edu, 315-200-3300 (p), 315-772-2292 (f)
5. Secondary Contact: (Please list an additional staff member who will act as a secondary contact for NursingCAS. Include full name, position title, email and phone.) For example; Betty Price, Coordinator, bprice@lenden.edu, 315-200-3301
6. What student information system does your institution use currently? (If Applicable) For example; Banner, PeopleSoft, Datatel, Jenzabar, Salesforce, homegrown, etc.
7. Will your institution charge its own fee In addition to the NursingCAS fee? (Participating schools may charge their own fees separate from NursingCAS.) Yes (       No (
8. If yes, how much will you charge? (Please indicate US dollar amount if applicable)

9. Will you require supplemental material(s) or application?* (A supplemental is any additional materials or secondary application required for a prospective student to submit in order to be considered an applicant at your institution. Please note: this does not apply to any items a student must submit or provide to your institution after they have been admitted.) Yes ( No (         
10. If you selected Yes to the question above, and you do require a supplemental then you must provide a link to your institution’s Web site that directs applicants to your supplemental information or application. For example; www.lenden.edu/newapplicant/info 
*Please note, as part of the NursingCAS Application, applicants can submit up to three letters of reference, all official transcripts, a CV/Resume, and a school and/or program specific personal statement/essay with a 495 character count. 
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